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Edison Award Nomination Form Template
The online form cannot be saved while you’re in the process of creating it. We recommend you draft your answers this Word template and then transfer the data into the online form when you have time to complete it in one sitting. 

  
	ELIGIBILITY

	To Nominate
Any employee who is not a contingent worker is eligible to nominate an eligible employee. You may nominate your peers or a manager, and managers and leadership may nominate subordinates. You may also nominate someone outside of your Operating Unit (OU). Previous Edison Award winners, finalists and members of the Edison Award program team are also eligible to nominate someone.
You may not nominate yourself or a team of employees. However, you may submit multiple nominations for different employees – completing a separate nomination form for each employee.
To Win
The Edison Award is open to employees who are current/active at the time of nomination, supervisors and managers of Edison International, Southern California Edison and Edison Energy and those represented by the IBEW and UWUA unions, with some exceptions.
Members of the Edison Award program team that are below director level are also eligible. Finalists from the 2017 Edison Award program are also eligible; however, a new nomination form will need to be submitted on their behalf.
The program excludes executives (directors and above). These individuals already have performance incentives tied to their annual compensation. Contingent workers (supplemental personnel, consultants and contractors) are not eligible. 
Previous Edison Award winners are not eligible to win again.

	NOMINATIONS

	You may nominate using the online nomination form located at https://energized.edison.com/edison-award-2019.
There is one nomination form and one submission deadline for all OUs. Paper forms will not be accepted.
It is important to complete the entire nomination form because each section is specially designed to ensure consistency across all OUs. If the form is incomplete, it may not be eligible for consideration. 
The total word count maximum limit is 1,200 words.
The employee’s highlighted performance must have been demonstrated from 2017 through 2019.
Please make sure the examples provided on the nomination form are correct. The OU program team will be verifying the information prior to judging.
The judging process is not based on grammar, vocabulary or spelling, but rather on convincing, specific and factual examples that show why the employee deserves to be a role model for Edison International’s values. Short and succinct descriptions of an employee’s specific actions and behaviors are better than broad generalizations. 
The online form cannot be saved while you’re in the process of creating it. We recommend you draft your answers in this Word template and then transfer the data into the online form when you have time to complete it in one sitting. 
When nominating someone for work they did in a previous OU prior to switching into a new OU, please use the nominee’s previous OU when filling out the form.
Once the form is submitted, you will receive an automatic email reply indicating the form has been received. A copy of the nomination will automatically be sent to the nominee’s OU Program Manager for review and judging. They may follow up with you directly if they have a question about your submission.
The nominee will NOT receive a copy of the nomination form, nor will they know who nominated them. We leave this up to the nominator if they’d like to notify the person directly. A full list of nominees will be posted on the Edison Award site in June. The list will only include the nominee’s name, title and OU. It will not include the nominator’s name.

	JUDGING

	Step 1 – Program Directors will form a selection committee of VPs and/or directors from the departments represented within the OU to select the finalists for their group. Finalists will be vetted prior to submission to the Winners Judging Team. The Finalists’ manager/supervisor will include a short testimonial, which is approved by the Finalists’ director, along with the finalist’s nomination form to the Winner Judging Team.
Step 2 – The Winners Judging Team consists of the 18 OU Program Directors plus a small group of former Edison Award winners, including at least one union member chosen by the Program Planning Team. The Team will evaluate the 50 OU finalists submitted and use the general judging procedures outlined in the Overview document.

	FINALISTS

	Award up to 50 Finalists 
Number of finalists per OU is outlined on p. 14 of the Overview document.
Finalists will be announced June 28, 2019.
Finalist will receive a certificate and attend a special luncheon in the Employee Lounge on July 16, 2019.

	WINNERS

	Award up to 20 Winners 
Winners will be notified Aug. 19, 2019 (date subject to change).
Winners will be announced companywide Aug. 20, 2019 (date subject to change).
Winner Recognition Event will be Sept. 27-29, 2019, at a resort hotel that will include a formal dinner and one complimentary hotel room for a two-night stay at the hotel for winners. All winners and the EIX Managing Committee and SVP officers of the winners will be invited to the event. 
All invitees may bring one adult guest to the event.
Winners will also receive a commemorative trophy and a cash prize worth $10,000 gross (pretax).


NOTE: Information will be taken directly from the entry form to include in the winners’ publicity materials. Please e-mail Edison.Award@edisonintl.com if the information included in the entry form is not intended to be shared in broad-based employee communications such as our external site and Portal.

About the Nominator
   Your First Name: 

   Your Last Name: 

   Your Job Title (as seen on Portal):
   Your 10-Digit Phone Number (xxx-xxx-xxxx): 

   Your Work Email Address (name.name@sce.com): 

Your Operating Unit (OU):
    ​​Edison International (includes Audits/ERM)
    ​​​Edison Energy
    ​​​SCE - Corporate Communications
    ​SCE - Customer Service (includes ECS)
    ​SCE - Energy Procurement & Management
    ​SCE - Ethics & Compliance
    ​SCE - Finance
    ​​​SCE - Generation
    ​​SCE - Government Affairs
    ​SCE - Human Resources
    ​​SCE - Information Technology
    ​​SCE - Legal
    ​​SCE - Operational Services (includes EMS)
    ​SCE - Regulatory Affairs
    ​SCE - Safety, Security & Business Resiliency
    SCE - SONGS
    ​SCE - Strategy, Planning & Operational Performance
    SCE - Transmission & Distribution
About the Nominee
   First Name: 

   Last Name: 

   Job Title (as seen on Portal): 

   Department: 

   Work Location: 

   Name of Immediate Manager/Supervisor: 

Nominee's Operating Unit (OU)
    Edison International (includes Audits/ERM)
    Edison Energy 
    SCE - Corporate Communications
    SCE - Customer Service (includes ECS)
    SCE - Energy Procurement & Management
    SCE - Ethics & Compliance
    SCE - Finance
    SCE - Generation
    SCE - Government Affairs
    SCE - Human Resources
    SCE - Information Technology
    SCE - Legal
    SCE - Operational Services (includes EMS)
    SCE - Regulatory Affairs
    SCE - Safety, Security & Business Resiliency
    SCE - SONGS
    SCE - Strategy, Planning & Operational Performance
    SCE - Transmission & Distribution

Nominee’s Job Function 
Describe the nominee’s job function and how this role supports the Operating Unit or department. (Preferably 50-100 words)

NOTE: In your answer, describe the nominee’s job responsibilities in a way that someone who doesn’t work in your area could easily understand.
Text
In Your Own Words
As the nominator, please provide a short quote describing the nominee’s specific contributions and outstanding achievement. (Preferably 50-100 words)

NOTE: This information may be used in program publicity materials on Portal, external-facing site and at the awards event.
Text

Quality 1: Serve as a Role Model for Outstanding Performance
Why should this employee be singled out as a companywide model for performance? (Preferably 300-500 words)

NOTE: In your answer, you should describe how this employee goes above and beyond his/her normal job responsibilities, how this extra effort makes a difference within your area or the company, what impact this individual has had on the business and what the specific, measurable outcome has been.
Text

Quality 2: Serve as a Role Model for Living Edison International’s Values and Guiding Behaviors
Review Edison International’s values and guiding behaviors listed in the Overview document. Please provide a description of why this employee should be recognized as a model for living ALL of our values. (Preferably 300-500 words)

NOTE: In your answer, be specific. Be sure to cite examples and use stories to show how these behaviors led to better performance. In other words, don’t just list guiding behaviors – show how the employee lived them. Also, connect the employee’s actions to their department’s or the company’s priorities.
Text

